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1.0 BRIGHT BEGINNINGS 

1.1 ABOUT THE PROGRAM 

 

At Bright Beginnings daycare each child will experience learning through play 

on a daily basis.  Our team members are trained in and follow the New 

Brunswick Curriculum Framework for Early Learning and Childcare.  There are 

four (4) goals in the English NB Curriculum (www.gnb.ca/0000/ECHDPE/ELCC-

Curriculum.asp): 

 

*Well-being 

*Play and Playfulness 

*Communication and Literacy 

*Diversity & Social Responsibility 

 

Bright Beginnings has a diverse range of activities set up throughout the 

classrooms on a daily basis.  Children are encouraged to move to these activity 

centers during the day.  All activities are designed to meet the interest of 

each child as well as their social, emotional, intellectual and physical 

developmental needs. 

 

Activities may include: 

 

*Dramatic Play 

*Music 

*Sensory 

*Literacy 

*Math & Science 

*Creative Art/Crafts 

*Physical Education inside and outside 

*Block &Truck play 

*Table top 

*Circle & Group project time 

http://www.gnb.ca/0000/ECHDPE/ELCC-Curriculum.asp
http://www.gnb.ca/0000/ECHDPE/ELCC-Curriculum.asp
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2.0 DECISION MAKING 

 

Bright Beginnings is a non-profit corporation operated by a Board of Directors 

and the Executive Director. Policy decisions and decisions concerning the 

financial operation of Bright Beginnings are made by the Board of Directors. 

Decisions governing the day-to-day operation and programming are made by 

the Executive Director. 
 

2.1 BOARD OF DIRECTORS 

 

The Board of Directors consists of seven (7) – eleven (11) members with a 

minimum of two (2) appointed by NB Power, two (2) appointed by IBEW Local 

37 and three (3) elected parents. The majority of the Board members must 

always consist of NB Power and IBEW representatives. The Board oversees 

the operation and ensures the financial integrity of the daycare. The Board 

also acts as an advisory resource for the Executive Director. 

 

The Officers of the Board are elected each year by the Board of Directors. 

Four (4) Standing Committees have been established to carry out the 

functions of the Board. These can change from year to year depending on the 

members. 

 

• Executive Committee 

• Governance Committee 

• Finance Committee 

• Fundraising Committee 

 

A minimum of six (6) Board meetings are held within a calendar year. An Annual 

General Meeting is held in the fall of each year and all parents are encouraged 

to attend. 

 

2.1.2 PARENT BOARD 

 

A parent board consisting of at least 5 current parents will be formed yearly.  

This board will provide parents, operators and educators an opportunity to 

build collaborative partnerships to enhance positive learning experiences for 

all children and families. 
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2.2 EXECUTIVE DIRECTOR 

 

The Executive Director is hired by the Board of Directors to act as Chief 

Administrative Officer of Bright Beginnings. As such, she/he is responsible 

to the Board for the direction and management of the daycare. This includes 

all aspects of the day-to-day operation. Only those matters involving policy 

decision, financial decisions, or that have major implications, are referred to 

the Board. 

 

2.3 ASSISTANT DIRECTOR 

 

The Assistant Director will assume responsibility for the daycare in the 

absence of the Executive Director.  The Assistant Director will also serve as 

a resource for the Executive Director during regular day-to-day operations. 

 

3.0 DAYCARE POLICIES & PROCEDURES  

3.1 WAITING LIST 

 

Prospective parents should come to the daycare personally to fill out an 

application and meet with the Executive Director in order to be put on the 

waiting list. A non-refundable fee of $50.00/family is required at the time of 

application to cover administrative costs, with the exception of the following 

circumstances: 

• The parent(s)/legal guardian(s) currently have a child attending Bright 

Beginnings Daycare 

• The parent(s)/legal guardian(s) currently have a child on the Waiting 

List 

 

3.2 ADMISSION 

 

When a space at the daycare becomes vacant, the Executive Director or 

Assistant Director will offer that space to a child on the corresponding child 

on the wait list- provided that the financial responsibilities of the daycare 

are not negatively affected. 

 

With everything equal, the following criteria shall apply in determining a 

child’s position on the wait list: 
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Full -Time Program: 

• Siblings of NB Power/IBEW, Daycare Board Members, and Daycare 

Staff children currently enrolled 

• Children of NB Power/IBEW employees, Daycare Board Members 

and Daycare Staff 

• Siblings of the community children currently enrolled 

• Children from the community 

 

 

The age of the child is a major factor considered in admitting children. We 

must maintain the child/team member ratio in each group.  

 

Upon being offered a space by the Executive Director or Assistant Director, 

parent(s)/legal guardian(s) must accept or decline a space at the daycare 

within 48 hours of speaking with the Assistant Director or Executive 

Director. To confirm admission to Bright Beginnings, the first month’s fee is 

required. In the event that the child is withdrawn from Bright Beginnings 

prior to attendance, the fee is non-refundable. 

 

Should the Executive Director or Assistant Director have difficulty 

reaching the parent/legal guardian to offer a vacant space, that space will 

be offered to the next child on the Waiting List (in accordance with 

priorities in the previous sections) after reasonable attempts have been 

made to contact the parent/legal guardian. 

 

All registration forms for the child must be completed and given to the 

Executive Director or Assistant Director prior to the child starting at Bright 

Beginnings. 

 

3.3 FEE PAYMENT 

 

Bright Beginnings Daycare fees are set to cover the ongoing costs of 

operation.  The fee schedule is set on a monthly payment basis.  Fees are set 

annually each fall and are subject to change upon approval by the Board of 

Directors. Parents will be given one (1) month notice prior to any changes in 

fees. 

 

Fees are due before the first day of every month.  Post-dated cheques dated 

the first of each month for a six-month period are required. A first set of 
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cheques are required prior to a child commencing care at Bright Beginnings.  

Cash payments are due on the last business day of the previous month.  

 

Payment of fees are also required during times of the child’s absence in order 

to maintain the child’s space at Bright Beginnings. 

 

When receiving Government subsidy parents must pay first months fee in full 

before the first day of that month (or when paying by cash on the last 

business day of the previous month). Once Bright Beginnings receives payment 

from the Government, the subsidy will be returned in full to the parents or 

credited towards the following months fees.   

 

In the event that overdue fees are not received by the 3rd business day of 

that month the Executive Director or Assistant Director will notify the 

parent(s)/legal guardian(s) that the child must be withdrawn from the daycare 

on that same day if the fees are not paid in full. 

 

In the event the daycare receives a cheque for payment of fees marked not 

sufficient funds (NSF) the parent(s)/legal guardian(s) will be required to 

replace the amount within five (5) days in addition to associated bank fees.  

Subsequent NSF cheques must be replaced within one day by cash, money 

order or certified cheque only in addition to associated bank fees. 

 

Receipts are issued at year-end.  Parent(s)/legal guardian(s) may request to 

receive them on a monthly basis. 

 

3.3.1 FEE SCHEDULE 

      Monthly   Daily 

 

 Children under two -  $840.00   $38.77 

 Two-year-old room -  $735.00   $33.92 

 Three- and four-year old’s - $725.00   $33.46 

  
 

 

3.4 INTRODUCING YOUR CHILD TO BRIGHT BEGINNINGS 

 

It is recommended that the parent introduce the child to the daycare 

gradually and spend time with the child during the first week. 
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Your child’s introduction to the daycare will vary according to his/her age and 

adaptability to the daycare setting. 

 

A recommended schedule is: 

 

Day 1: Morning only (with parent) 

Day 2: Morning and lunch (without parent) 

Day 3: Morning, lunch and nap (without parent) 

Day 4: Morning until 4:00 p.m. (without parent) 

 

3.5 DAYCARE VISITS 

Parents/legal guardian of children admitted to Bright Beginnings will be 

provided with an access card to the building and may visit the daycare 

anytime during operating hours. 

 

3.6 HOURS OF OPERATION – ARRIVAL & DEPARTURE 

 

The Daycare is open Monday to Friday from 7:30 a.m. to 5:30 p.m.    

 

In order to allow your child to settle into the program and to maintain the 

continuity and smooth operation of the planned activities for all children in 

the daycare, children should arrive before 9:00 am. If your child arrives later, 

the child’s group may be playing outside or out on a walk. It is the 

parent(s)/legal guardian(s) responsibility to find their child’s group upon 

arrival, or wait at the daycare until their child’s group returns. We request 

that unless necessary that there are no drop offs between 11:30-2:00 to avoid 

disruptions during quiet time. Primarily for the youngest age groups as they 

have the most difficulty staying, or falling back to sleep. 

 

When children are absent from the daycare, parent(s)/legal guardian(s) are 

required to notify the daycare of their child’s absence before 9:00 a.m. on 

the day the child will not be attending daycare. 
 

If the child is absent due to illness, it is parent(s)/legal guardian(s) 

responsibility to advise the Executive Director or Assistant Director of the 

child’s illness and/or symptoms. 

 

All children and parent(s)/legal guardian(s) must vacate the daycare by 5:30 

p.m.  
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Children will be allowed to leave the daycare only with their parent(s)/legal 

guardian(s) unless otherwise stated in writing by the parent(s)/legal 

guardian(s).  The Executive Director or Assistant Director must be notified 

in advance if someone other than a parent/legal guardian will be picking-up 

children. The daycare reserves the right to request identification from 

individuals picking-up a child.  The staff may refuse that the child leave with 

individual(s) should there be any concerns.  

 

3.7 LATE CHILD PICK-UP  

 

Parent(s)/legal guardian(s) of children who are picked-up after 5:30 p.m. will 

be required to pay a fee of $5.00 (per child) for every five minutes past 

5:30p.m. The fee is to be remitted to the Executive Director or Assistant 

Director by the end of the following week.  Chronic lateness will be addressed 

by the Executive Director. 

 

3.8 STORM CLOSURES 

 

In the event of a severe winter storm during operating hours, the Executive 

Director or Assistant Director will request parent(s)/legal guardian(s) to 

pick-up their children within the time frame given to ensure the safety of 

everyone. 

 

In the event of a severe storm outside of operating hours, a message will be 

left on the daycare voicemail and announced on our Facebook page. 

 

3.9 STATUTORY HOLIDAYS 

 

The daycare will be closed on the following statutory holidays: New Year’s 

Day, Family Day, Good Friday, Easter Monday, Victoria Day, Canada Day, New 

Brunswick Day, Labour Day, Thanksgiving, Remembrance Day, Christmas Day 

and Boxing Day. The daycare closes at 12:30pm on both Christmas Eve and 

New Year’s Eve. 
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3.10 WITHDRAWAL FROM BRIGHT BEGINNINGS 

 

Parents are required to give the Executive Director or Assistant Director 

written notice of withdrawal at least one (1) full month prior to their child 

leaving the daycare.   

 

If the one month notice is given on or before the 1st of the month, the 

parent(s)/legal guardian(s) are required to pay the entire month’s fee 

regardless of whether the child is in attendance or not. For example, if 

notice is given on October 31st or November 1st, parents are required to pay 

the entire month’s fee for November. 

 

If the one month notice is given later than the first of the month, the 

parents will be required to pay the entire month fee for the current month 

and subsequent month regardless of whether the child is in attendance or 

not. For example, if a parent/legal guardian provides a one (1) month written 

notice on August 15th, the parent/legal guardian will be required to pay the 

entire month’s fee for August and September. 

 

3.11 CHILDCARE FILES 

3.11.1 File Storage and Access 

Every child enrolled at Bright Beginnings will have his or her own file. This 

file will be kept in the Executive Director’s office, and can be accessed by 

daycare staff at any time.  

 

Additionally, the Executive Director may grant access to the child’s parents, 

should they wish to see their child’s file. Parents may review their child’s file 

on daycare premises.  

 

The childcare files will not leave daycare premises, unless requested by the 

Government of New Brunswick. 

3.11.2 File Content 

The childcare files will contain the following documents, which are to remain 

in the file indefinitely:  

 

• All registration forms completed at the time of admission, including the 

following Government of New Brunswick forms: 

• Parent Consent for Emergency Care and Transportation 
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• Child Profile form (including Medicare number) 

• A copy of the child’s current immunization record 

• Behaviour incident sheets signed by a parent 

• Behaviour modification plans 

• Medication record and consent forms (prescription and other) 

 

In accordance with the New Brunswick Child Daycare Facilities Operator 

Standards, the following forms are to be kept on-site at the daycare for a 

minimum of three years. These forms will also be kept in the child’s file: 

 

 

• A Childcare Facility Attendance Record (kept for one year) 

• Infant/Toddler Daily Info Sheets 

• Potential Illness Forms signed by a parent 

• Return After Exclusion forms signed by a parent 

• Incident Report Forms 

3.12 CLOTHING / TOYS 

 

It is suggested for the child’s comfort that an extra two (2) sets of clothing 

be in the child’s cubby at all times. This should include shirt, pants, underwear 

and socks. Wet or soiled laundry will be rinsed and place in a plastic bag in the 

child’s cubby.   

 

All children’s belongings must be labelled.  

 

Parents are asked to bring a small blanket for nap time.  Blankets will be 

washed once a week at the daycare unless a parent specifies otherwise. 

 

Remember to dress your child for the weather as the children will go outside 

each day. Children will be outside unless the temperature (or “feels like temp” 

is -20c or lower, or the temperature (or “feels like” temp) is higher than +33c.  

Also, it is suggested that the children wear clothing that is easily handled by 

little fingers and comfortable for table and floor play both indoors and 

outdoors. 

 

Please do not send toys to the daycare with your child, with the exception of 

a favourite stuffed toy for nap time which is to be left in their cubbies. 

 

The daycare is not responsible for loss or damage to any personal belongings 

left at the daycare. 
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3.13 DIAPERS & TOILET TRAINING 

 

Parents are responsible for providing diapers for the child. It is required that 

a supply for at least two (2) weeks be kept at the daycare.  Soiled cloth 

diapers will be placed in a bag provided by the parents. These diapers and or 

wash cloths must be taken home each night. 

 

Bright Beginnings team will work closely with the parents on the training of 

the child when the child shows interest. The team will encourage him/her to 

sit on the potty or toilet at routine times. 

 

Please bring in plenty of training pants and several complete changes of 

clothing when you feel your child is ready.  

 

3.14 NURSING MOTHERS  

 

If it is the choice of the mother, we will encourage the continuation of nursing 

even after the child has entered the daycare.  We will in every way attempt 

to accommodate mothers wishing to continue a nursing schedule at the 

daycare. 

 

It is, however, important for the child to accept a bottle from a team member 

should the need arise.  For this reason it is advised that the baby be 

introduced to the bottle before he/she is enrolled in the daycare.  We request 

that a standby bottle be left for the team member should the infant require 

it.  

 

3.15 SLEEP OR NAPS 

 

All children at the daycare will be expected to take a nap or have a quiet time 

lying down after lunch. This is necessary for the child to regain his/her energy 

in a hectic day.  The team will work with you on sleeping routines should 

problems arise.  
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3.16 MOVEMENT TO THE NEXT AGE GROUP 

 

The Executive Director shall control the movement of a child from one age 

group to the next in accordance with general age guidelines for each group. 

This will be done in consultation with both the team member(s) and parents 

concerning the readiness of the child. It must be recognized that the ability 

to move a child into the next age group is limited by the availability of space 

in that group.  Movement will generally be based on a child’s chronological age 

and developmental needs. 

 

3.17 PARENT PARTICIPATION AND COMMUNICATION 

 

Bright Beginnings is committed to a philosophy of parental involvement. 

Parents need to have the opportunity to participate in both their child’s 

program and in the policies and procedures of the daycare. Team members 

need, and want, parental input to help in running the daycare. 

 

Mechanisms for parental involvement and communication with the team 

members have been developed: 

 

• Parents are encouraged to visit their children at the daycare in their free 

time. However, it is requested that these visits be appropriate to the 

children’s schedules. 

• In order to facilitate communication between parents and team member(s) 

on a daily basis, each room has a system which provides information 

regarding the child’s eating, sleeping, toileting behaviour and activities 

during the day using the Infant/Toddler Daily Information Sheet.  

 

3.18 PARENT ISSUES AND COMPLAINTS 

 

Complaints regarding services offered by Bright Beginnings can be 

submitted by following these steps: 

 

1. It is suggested that the parent/legal guardian first discuss the 

issue/problem with their child’s educator 

2. If the issue/problem persists, the parent/legal guardian should 

discuss the issue/problem with the Executive Director  

3. If the issue is still not resolved, the parent/legal guardian can bring 

the complaint to the Board of Directors 
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If the parent/legal guardian feels that the issue/problem has still not been 

resolved after following the above steps, the parent/legal guardian may 

contact the Department of Education’s Early Childhood Development 

Division.   

 

3.19 FUNDRAISING 

 

All permanent employees, parent(s)/legal guardian(s) and Board Members of 

Bright Beginnings are strongly encouraged to participate in the daycare’s 

fundraising efforts and meet specific goals as established by the Board. 

 

Revenues collected through fundraising efforts will be used for daycare 

operational purposes and/or disbursed as seen fit by the Executive Director 

and/or Board of Directors. 
 

3.21 FIELD TRIPS AND OUTINGS 

 

Field trips and community outings are included in the Bright Beginnings 

program. Parent(s)/legal guardian(s) will be notified in advance of any trips 

and advised of any admission or other fees involved. If any fees are to be 

incurred by parent(s)/legal guardian(s), these fees will be kept low to enable 

all children to participate. Parent(s)/legal guardian(s) who are unable to pay 

for field trips and outings due to financial hardships may contact the 

Executive Director or Assistant Director to discuss other possible 

arrangements. The daycare may occasionally incur some of the costs 

associated with field trips and outings. 

 

Parent(s)/legal guardian(s) are encouraged to assist in these activities by 

giving suggestions and volunteering their time. 

 

4.0 SAFETY 

 

Everyone shall make every attempt to ensure that the children are playing in 

a safe environment. 

 

No child shall be left without adequate supervision. In particular, in the 

playground team members will ensure that children are visible by at least one 

(1) team member. A team member will be positioned near equipment which 
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possesses a higher level of risk to children in order to minimize safety 

hazards. Other safety measures such as controlling access to equipment, etc. 

will be taken. 

 

All incidents will be documented by the team member(s) most closely involved, 

reviewed by the Executive Director and a copy filed with Education & Early 

Childhood Development if the child was seen by a doctor.  

 

Copies of the Emergency Procedures are available from the Executive 

Director or Assistant Director and are posted in each room. 

 

Fire drills are held on a monthly basis and all team members are expected to 

know and practice their escape routines.  Parent(s)/legal guardian(s) are 

encouraged to discuss these drills with older children. 

 

4.1 EMERGENCY EVACUATION PLAN 

 

In the event of a drill or an emergency evacuation, the team and the children 

will meet at the Rexel office building located just behind the daycare on the 

corner of Carleton Street and Aberdeen Street.  

4.2 FOOD 

 

Good nutrition is essential for healthy growth and development and is an 

important part of our program. The children are provided with a nutritious 

lunch and two (2) snacks daily.   

 

Menus are posted on the wall just outside of the kitchen. 

 

Children are encouraged to try everything that is served at each meal. Bright 

Beginnings follows serving sizes and guidelines suggested in Canada’s Food 

Guide.   

 

Written instructions for parents are given on the child’s daily chart regarding 

fluid and solid intake for young infants.  When the child is firmly established 

on daycare foods, a general comment about eating and appetite is made. 

 

Bottles and formula must be provided by the parent.  Bottles must be labelled 

with the child’s name and the date.  Bottles must be made of unbreakable 

plastic. 
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4.3 ALLERGIES 

 

If a child has allergies or other food restrictions, please notify the Executive 

Director and classroom educators so that alternate arrangements may be 

made concerning meals.  All information regarding food allergies will be posted 

in the child’s classroom. Team members will know the allergy restrictions for 

each child in their room and the kitchen staff will retain a current list of 

allergies for the center.  Bright Beginnings is a nut free facility.    
 

5.0 HEALTH AND WELLNESS 

5.1 MANAGING POTENTIAL ILLNESS 

 

For everyone’s well-being, a child that is ill cannot be admitted to the daycare.  

For example: if a child is not well enough to go outside to play, they should not 

be brought to the daycare. Refer to symptoms meriting exclusion below. 

 

If the Executive Director considers a child too ill to be around other children, 

or if a child develops an illness while at the daycare warranting exclusion 

(24hrs), the child will be isolated and the parent(s)/guardian(s) will be notified 

to pick up the child.  Decisions regarding exclusion due to illness while a child 

is at the daycare are made at the discretion of the Executive Director 

pursuant to policies set by the Board of Directors and in accordance with the 

criteria set out in the Management of Illness in Children and Staff in New 

Brunswick Child Day Cares. 

 

Symptoms meriting exclusion include, but are not limited to: 

• An elevated temperature of 100.4°F/38.3°C (ear/underarm) 

accompanied by other symptoms, illnesses or the inability to take 

part in daily activities 

• Severe cold symptoms accompanied by excessive coughing, skin rash 

or red itchy eyes 

• One (1) incident of vomiting  

• One (1) incident of diarrhea  

• Skin rash accompanied by behavior changes or an elevated 

temperature of 100.4°F/38.3°C (ear/underarm) 

• Extreme irritability, fussiness and restlessness which results in the 

child not being able to take part in activities 
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Once the decision has been made to exclude a child due to illness, the 

parent(s)/guardian(s) is/are expected to make arrangements to pick up their 

child within one (1) hour after being notified. 

 

Before a child displaying symptoms can remain in or be re-admitted to the 

daycare, a note from a physician may be required at the discretion of the 

Executive Director. 

 

In the case where exclusion is not necessary, and a parent/legal guardian 

chooses to remove the child from the daycare for the remainder of the day 

that child is able to return to the daycare the next morning, provided they 

have not developed any symptoms meriting exclusion as outlined above. 

 

5.2 EXCLUSION POLICY 

The New Brunswick Department of Education & Early Childhood Development 

has designed “Potential Illness Flowcharts” to help daycare personnel identify 

and manage potential illness in a facility. These flow charts have been adapted 

from the New Brunswick Child Daycare Facilities Operator Standards for use 

at Bright Beginnings.  The flowcharts provide instructions for immediate 

actions to be taken when a potential illness has been detected and appropriate 

exclusion criteria. 

 

If at any given time your child has been excluded from Bright Beginnings 

because of a communicable disease or illness, a “Return After Exclusion” form 

from Early Childhood Development must be completed upon returning to 

daycare.   

 

Bright Beginnings takes the health and safety of your children very seriously 

and we are happy to discuss any concern you may have at any time.  For further 

information on managing communicable disease we refer you to the report 

titled Guide for Managing Potential Illness in Child Day Care Facilities in New 

Brunswick released by Early Childhood Department of Social Development. 

 

5.3 OUTBREAK RESPONSE  

 

If at any given time a team member or child is suspected of having a 

communicable disease or illness, the roles and responsibilities for the daycare 

are as follows: 
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1. Executive Director must notify parent(s)/legal guardian(s)  

2. Executive Director must notify Public Health 

3. All team members must follow the control plan for the daycare (see 

below) 

 

Control Plan: 

 

The control plan will involve coordination with the New Brunswick Department 

of Public Health.  Depending on what type of communicable disease is 

suspected, one or more of the following would be implemented: 

 

 

• Possible closure of the daycare 

• Exclusion 

• Enhanced cleaning and disinfecting 

• Contact tracing  

 

5.4 MEDICATION  

 

Any prescription or other medications that the child requires will be 

administered by the Executive Director or the Assistant Director, provided a 

parent/legal guardian sign and provide written instructions. Please advise the 

Executive Director and the classroom teachers of any prescription or other 

medications that a child may keep and/or administer personally (such as 

EpiPens or asthma inhalers). 

 

All medications must be in original containers to ensure the child receives the 

appropriate dosage at the right time and under the proper conditions.  

 

Non-prescribed medication may not be administered for more than the 

recommended period, as indicated on the packaging, unless directed by a 

doctor. 

5.5 EMERGENCY CARE 

 

If the child becomes ill while at the daycare and it is believed that he/she 

needs immediate medical attention, and the parent(s)/legal guardian(s) or 

designated alternates cannot be reached, the Executive Director or the 

Assistant Director will assume responsibility of seeking immediate medical 

treatment (including contacting emergency services and accompanying the 
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child to the hospital). The parent(s)/legal guardian(s), upon admission to 

Bright Beginnings, grants permission for this action.  

 

6.0 BEHAVIOUR MANAGEMENT 

6.1 CHILD BEHAVIOUR  

Occasionally children lose control of their emotions or exhibit behaviours 

which are considered socially unacceptable such as biting, striking or kicking 

another child or team members. 

 

On such occasions, team members will endeavour to: 

 

• Guide the child to a quiet area of the room 

• Position themselves so that eye contact is made with the child 

• Calmly discuss the undesirable behaviour and state their expectation 

• Reinforce the expectation with a positive direction (e.g. “blocks are for 

building”) 

• Accompany the child back to the group and redirect him/her to an 

appropriate activity 

• Praise any positive behaviour the child exhibits after the discussion (e.g. 

any performance which indicates he/she has heard, understood and is 

attempting to respond to the points of the discussion) 

• Stay with the child during the disciplinary action if at all possible 

• If the child responds negatively or has a tantrum, stay until he/she has 

calmed down 

• Help calm the child if he/she responds negatively 

 

If after these steps have been exhausted, and team members have made 

every reasonable attempt to curb the behaviour without success, the following 

measures will be taken: 

 

1. When a pattern of behaviour continues consistently, the Executive 

Director shall then initiate a meeting with the team member(s) and the 

parent(s)/legal guardian(s) of the child in question, with the intent to 

negotiate a behaviour modification plan to prevent the behaviour from 

continuing. 

 

2. If after the negotiated behaviour modification plan is put into effect 

and the pattern of behaviour continues, the Executive Director shall 
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then initiate a second meeting to see if there are any further 

modifications to be made. 

 

3. If after the negotiated alternate behaviour modification plan is put into 

effect and the behaviour continues, the decision to remove the child in 

question from Bright Beginnings will be that of the Executive Director, 

following notification and approval of the Bright Beginnings Board. 

 

Note: If parent(s)/legal guardian(s) refuse to cooperate fully in this 

process, it will result in the immediate removal of the child from Bright 

Beginnings. Fees for the remaining portion of the month will not be 

reimbursed.  

6.2 PARENT BEHAVIOUR 

 

Parent(s)/legal guardian(s) are required to behave in an appropriate and 

respectful manner at all times while on site at Bright Beginnings.  The use of 

violence, foul language or inappropriate behaviour while at Bright Beginnings 

may result in the removal of your child from Bright Beginnings, at the 

discretion of the Executive Director following notification and approval of the 

Bright Beginnings Board. 

 

7.0 ACCEPTANCE OF CARE AND PARENT HANDBOOK 

7.1 PRIOR TO CHILD ADMITTANCE 

 

Parent(s)/legal guardian(s) are required to complete the Acceptance of the 

Care and Reviewed Parent Handbook signature sheet prior to their child(s) 

admission to Bright Beginnings and return it to the Executive Director or 

Assistant Director.  

7.2 PARENT HANDBOOK REVISIONS 

 

The Executive Director or Board of Directors may revise the Parent 

Handbook to reflect changes required due to provincial standards, health & 

safety standards or general changes in the child care environment.  A 

current copy of the Parent Handbook can always be found in the Executive 

Director’s office. 
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APPENDIX 1.1 - MANAGEMENT OF POTENTIAL ILLNESS 
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APPENDIX 1.2 - PARENT’S ROLE IN MANAGING ILLNESS  
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APPENDIX 1.3 Acceptance of Care & Reviewed Parent Handbook  
 

 

 

 
 

Acceptance of Care & Reviewed Parent Handbook  
 

 

The undersigned hereby accepts the offer of provisions of daycare 

services at Bright Beginnings Daycare for the following 

child/children: 

 

 

 

 

 

 

I also acknowledge that I have read and understood the policies 

outlined in the Bright Beginnings Parent Handbook. 

 

Parent’s 

Signature:___________________________________________ 

Executive Director’s Signature:__________________________ 

Date:___________________________________ 
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